
Annie Lennard School 
The Oval, Smethwick, West midlands. B67 6LE 

Head Teacher: Mrs Michelle Hollingsworth 
Telephone: 0121 429 4284 

______________________________________________________________________ 
 
Dear Parent, 
 
Acceptable Usage Policy for ICT 
 
At Annie Lennard School we are committed to developing our ICT and securing the safety of our children.  As a result 
we are considering introducing an Acceptable Usage Policy.  This policy outlines expected behaviour for children whilst 
using the ICT equipment and also whilst on the Internet.  It also explains the sanctions that will result if the policy 
guidelines are not followed. 
 
It is very important that the children are aware of the safety issues relating to the use of the internet.  Whilst children are 
taught e-safety in school we would also appreciate it if you would discuss the Acceptable Use Policy with your children 
so that they are clear about expected behaviour. 
 
As e-safety and correct use of the equipment is so important we are asking you to sign the attached form and return it to 
school.  Failure to do this could result in your child not being able to have full access to our ICT and internet facilities 
such as the use of e-mail or the Learning Platform. 
 

Annie Lennard School 
Acceptable Usage Policy 

 
Annie Lennard School recognises that ICT plays a major role in enhancing and developing personal skills and qualities 
and has become an integral part of life in the 21st Century.  Pupils have a right to have their learning experiences 
enriched and enlivened by the application of ICT in all areas of the curriculum. 
 
To ensure the safety of the children whilst using the ICT equipment within school it is vital that they are responsible for 
good behaviour just as they are in the classroom and playground.  General school rules apply.  The use of the 
equipment and the internet is provided for pupils to access within class activities and it is expected that all pupils follow 
the same rules of conduct. 
 
Individual users of the internet are responsible for their behaviour and communications over the network.  Users must 
comply with school standards and honour the agreements they have signed. 
 
Listed below are the terms of our schools Acceptable Usage Policy (AUP).  All pupils are expected to use the ICT 
facilities in accordance with these terms.  Please read this document carefully, sign and date in order to indicate your 
acceptance.  The children will also be expected to sign to show that they understand and accept the terms within it.  
 
Equipment 
 
Care of the equipment – All the children will look after all of the equipment and treat every thing with respect.  This 
includes making sure that there is no deliberate damage to computer hardware such as monitors, base units, printers, 
keyboards, mice or other hardware. 
 
Printers 
Printers are available in both classes and ICT suites for use by pupils.  It is important that children learn to use the 
printers correctly and be patient while waiting for their work to be printed out. 
 
Internet and Email 



Content filtering and use of the internet – Annie Lennard School use Sandwell Broadband as its internet provider.  This 
service provides an internet filtering system, designed to remove controversial, offensive and illegal material that would 
cause your child to be upset. 
 
The internet is a rich source of information and provides educational activities which are of great benefit to the children.  
However, there are concerns about inappropriate materials and the school takes a range of measures to minimise these 
risks. 
 

 All access to the internet is supervised by an adult. 

 A filtering system is in place. 

 Children are not allowed to access chat rooms at any time.  

 Children are taught about internet safety by their teachers. 
 
Email 
 
As part of the ICT learning children will have access to the online learning platform.  This is a secure site that allows 
staff and children to save and share work completed in and out of school.  As part of the learning platform all children 
will be given email addresses.  These should only be used in relation to schoolwork and should not be treated as 
personal email addresses. 
 
It is important in all emails to: 

 Be polite – NEVER send or encourage others to send abusive messages. 

 Use appropriate language. 
 
Online Learning Platform 
 
Use of this service should only be in accordance with instructions from the class teachers and in accordance with the 
following guidelines. 

 
The online learning platform is provided for use of Annie Lennard School staff, Governors, pupils and parents ONLY.  
Access by other parties is strictly prohibited. 
 
To log in to the learning platform a username and password is required.  These passwords should never be shared with 
anyone and attempts to access the service using another person’s log in details are strictly forbidden. 
 
Mobile Technologies 
 
For reasons of safety and security your child should not have a mobile phone in school.  If a child does bring a mobile 
phone to school then it their responsibility.  When using mobile phones outside the school it should be done in such a 
way that the reputation of the school is maintained and the welfare of other pupils or adults that work within the school is 
protected.  This includes misuse of sites such as MSN, which have the potential to be used with negative effect and 
could be construed as e-bullying. 
 
Sanctions 
 
Failure to follow these guidelines or sending inappropriate material via email or mobile phone will result in parents being 
informed.  This policy is also supported by our Behaviour policy. 



 
Annie Lennard Primary School 

 
ICT Acceptable use policy for pupils for use at home (H) and at school (S). 

 
The school has installed computers and Internet access to help our learning. 

 
These rules will keep us safe and help us to be fair to others.  
 

 I will only use ICT in school for school purposes. (S)  
 

 I will ask permission from a member of staff before using the Internet and will only be online when an adult is in the room. 
(S)  

 

 I will only use my login and password and never share these with others. (S) (H)  
 

 I will ask permission before bringing in memory sticks or CD ROMs into school. (S)  
 

 I will only open and delete my own files. (S)  
 

 The messages I send will be polite and sensible. (S) (H)  
 

 I will never give out my own or other people’s name, address or phone number online. (S) (H)  
 

 I will never upload any images of school activities to any social networking site. (S) (H)  
 

 I will not deliberately look for, save or send anything that could be unpleasant or nasty. (S) (H)  
 

 If I see anything I am unhappy with on the computers, I will turn the screen off and tell my teacher or an appropriate adult 
straight away. (S) (H)  

 

 I understand that the school can check my computer use and that my parents/carers can be contacted if school staff are 
concerned about my e-safety. (S)  

 
_______________________________________________________________________________________________ 

 



 

 
Annie Lennard School  

Acceptable Use Policy for Pupils and Parents 
 
 
PARENTS/CARERS 
 
I have read this acceptable use policy and I have discussed it with my child.  I understand that this is valid for the life of 
my child while at Annie Lennard School. 
 
I agree for my child __________________________________________________ to use the internet and email in 
accordance with the school guidelines. 
 
Signed ___________________________________________ Parent/Carer 
 
Signed ___________________________________________  Pupil 
 
Date:  __________________________________ 
 

Please return this signed slip to school for the attention of Mrs N Crozier  

 
 
 


